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NOJIUTHKA
06paboTKH MEPCOHATBHBIX TaHHBIX

000 «IomCepBHC»

1. O6mue MoJOKEHH A

1.1. Hacrosmas Ilonutrka 06pabOTKH IEPCOHATBHBIX NAHHBIX (nanee O TEKCTYy— [Momuruka) OO0
«JlomCepBucy» (manee — Omneparop) MHH 3811113635, pacmoyoKEHHOTO II0 aApecy: I WpkyTcK, Y.
Baiikanbckas 1.202, paspaboTaHa B COOTBETCTBHA € Koncturynueit Poccuiickoii @enepanui, TpynoBBIM
xomekcoM Poccmiickoit @enepanuy, ['pasklaHCKUM KOJEKCOM Poccumiickoit Denepanun, DenepalbHbIM
saxomoM oT 27 mrons 2006 roma Ne 149-@3 "06 mapOpMAlKH, HHGOPMAITHOHHEIX TEXHOIOTHAX H O
samure wHbopManun', @enepalbHBIM 3aKOHOM 27 wmonsg 2006 roma Ne 152-03 "O mepcoHaIBHBIX
MaHHBIX", HHBIME (eaepalbHbIMHA 3aKOHAMM 1 HOPMATHBHO-TIPABOBBIMH AKTAMH.

1.2. [TonmuTuka paspaboTaHa C y4eTOM tpeGosanuit  KOHCTHTYLHH Poccuiickoit  Penepaluy,
3aKOHOIATENBHBIX M WHBIX HOPMATUBHBIX IPABOBBIX aKTOB Poccuiickoit Demepauwn B 00nacTH
IepCOHANBHBIX JIaHHBIX.

1.3. TTommTtHKa pazpaboTana ¢ LENBIO obecredenys 3amuThl IpaB U cBOOO cyOBeKTa IepCOHANBHBIX
JAHHBIX TpH 06paboTKe €ro NePCOHANBHBIX NaHHBIX.

1.4. Tlonoxerys IIOMUTHKH CIYXaT OCHOBOH i pa3palbOTKH JIOKAIBHBIX HOPMATHBHBIX aKTOB,
perIaMeHTUPYIOIHX B 000 «JlomCepBHC» BONIPOCHI 00paboTKH NEPCOHANBHBIX HAHHBIX paboTHHKOB
000 «TomCepBHC» | APYTHEX CYyOBEKTOB IEPCOHAIBHBIX TIaHHBIX.

2. Ilesn 00paloTKH NEPCOHATBHBIX JAHHBIX

IlepconanbHEIe JaHHBIE 00padaThIBAIOTCA OmnepaTopoOM B CIIEAYFOMIAX LEX:

1) oCylIecTB/ICHHE W BBIIOTHEHAC BO3JIOKCHHEIX 3aKOHOATeNLCTBOM Poccuitckolt denepanuy Ha
Oneparopa GyHKIHH, [IOTHOMOYHMI ¥ 00SI3aHHOCTEH, B JACTHOCTH:

* BpITTONTHEHHe TpeOoBaHMil 3aKOHOIATENBCTEA B cdepe TPyZAa K HATOrO0OIOKEHNIS;

* pejeHMe TEKYIIEro OyXrajTepcKoro M HaJIOTOBOTO yuéta, (OPMMpOBAHHKE, HU3TOTOBICHUE M
CBOEBpEMEHHAS M071a4a GyXranTepcKoi, HAIOroBo# 1 CTaTHCTHYECKOH OTUETHOCTH;

* ppIoNHeHue TpeOOBaHHH 3aKOHOJATENBCTBA IO OTpe/eNIeHUI0 [IOpsKa 00padoTKA M 3AIMTE!
ePCOHANBHBIX JTAHHBIX IPAKIAH, SBIAIOUMXCA cmenTamy wma korTparenTamu 000  «HomCepsucy
(nasee — CyOBEKTHI IEPCOHATBHAIX IaHHBIX).

2) OCYIIECTBICHHS TIPAB ¥ 3aKOHHBIX HHTEPECOB 000 «JlomCepBrc» B paMKax OCYIIECTBICHNS BALOB
IESITeTbHOCTH, IIPEeIyCMOTPEHHBIX VeTaBoM M MHBIME JTOKATBHEIMM HOPMATHBHBIMH aKTaMH 000
«JTomCepBHCY, A TPETHAX JIHII 60 MOCTUKEHHs. O0IECTBEHHO 3HATUMBIX 1eseH;

3) B MHBIX 3aKOHHBIX LEILIX.

3. IIpaBoBo€ OCHOBAHHE 00paboTKH NepCcOHANbHBIX NAHABIX

O6paboTKa MEPCOHANBHBIX JAHHBIX OCYILIECTBIACTCA Ha OCHOBE CIIEYIOIIHX denepabHBIX 3aKOHOB
HOPMATHBHO-TIPABOBBIX aKTOB: '
Komcturynun Poccuiickoi Deepartii;

TpynoBoro Koxexca Poccuiickoit Oenepanuy;



e epaTbHOTO 3aKOHa OT 27 IO 2006 roma Ne 152-@3 "O mepcoHaIbHBIX JaHHEIX";

®denepanproro 3akona "O6 uHbOpMAIKH, HH(OPMAIMOHHEIX TEXHOIOTHAX ¥ O 3aIIHTE nHpopMaIHK" OT
27.07.2006 N 149-@3.

TTomoyxenus 06 0COBEHHOCTIX 00pabOTKH MEPCOHANBHBIX NaHHBIX, ocymecTBisieMoi 6e3 HCIONb30BANNA
Cpe/ICTB aBTOMaTH3aliI. Y TBEPKACHO nocranoBnenneM [IpaBUTEIBCTBA Poccuiickoit Dexeparuu oT 15
cents6pa 2008 roma Ne 687.

IocTamosnenus ot 1 Hos6pg 2012 1. N 1119 00 yTBEpXACHAH TpeboBaHuil K 3amuTe IepCOHaBLHBIX
JTAHHBIX Iy ¥X 06paboTKe B HHPOPMAMOHHBIX CHCTEMAX [IepPCOHABHBIX MAHHBIX.

npuxaz ®CTIK Poccuu Ne 55, ®CB Poccuu Ne 86, MuHHH(GOPMCBA3H Poccuu Ne 20 ot 13 despais
2008 r. «O6 yrBepxneHuE Ilopsanka IPOBEACHHA xraccupuKanay  HHQOPMAIMOHHBIX  CHCTEM
TIEPCOHAIBHBIX JAHHBIX);

npuxas OCTOK Poccun oT 18 deBpar 2013 1. Ne2l «O6 yTBEp)KACHAH COCTaBa M CONCPIKAHHA
OpraHU3AIMOHHBIX M TEXHHYECKUX MEp IO obecedenrio GE30MacHOCTH MEPCOHANBHBIX MAHHBIX [IPH
ux 06paboTke B HHGOPMALMOHHBIX CHCTEMAX EPCOHATBHBIX JaHHBIX);

npuka3 PockoMHajg3opa OT 05 censtops 2013 1. Ne 996 «OG6 yTBepXIeHHH TpeOOBaHUM U METONOB
10 06Ee3TMIMBAHKIO IEPCOHABHBIX JAHHBIX Y,

Ipuxas ®HC ot 17 HOsOps 2010 r. Ne MMB-7-3/611 "O6 yTBepKACHAH (opMBI CBENIEHHH O JOXO/aX
(DH3BHEECKHX JIHII X PEKOMEH/IAII 11O €€ 3ATOTHCHHIO, dopmMara cBeIIEHHH 0 HOX0/AX duznHecKyX UL B
9JIEKTPOHHOM BHUJIE, CIIPAaBOYHMKOB'.

Musle HOpPMATHBHBIE [PABOBBIC  AKTHI Poccuiickoit ®@ezepaldy ¥ HOPMATHBHBIC — JOKYMCHTBI
YIIOMHOMOYEHHBIX OPraHOB roCy/1apCTBEHHOHU BIACTH.

4. Ilepeuens AefcTBUI ¢ EPCOHATLHBIMH NAHHBIM

IIpu 00pabOTKe MEPCOHANBHBIX JAHHBIX OmepaTop OyHeT OCYMIECTBIATH CICAYIOUHC nefcTBASL C
I€pCOHAIBHBIMEA  [@HHBIMH: cGop, 3amuch, CHCTEMATH3allys, HAKOIICHHC, XpaHCHHE, YTOYHCHHE
(oGHOBNEHHE, H3MEHEHNE), H3BIEUCHHC, HICTIONb30BAHME, epeady (PacipocTpaHeH!e, IPELOCTaBICHIS,
mocrym), o6e3MurBanye, OIOKHPOBAHHE, YIATCHUS, VHHUTOXKEHUCE IEPCOHAIPHBIX JAHHEIX.

5. CocTaB 06padarbIBaeMbIX HePCOHANBHBIX TAHHBIX

5.1. O6paboTke OmepaTopoM MOJNIEKAT MEPCOHAIBHBIC JAHHBIE CIELYIOMUX CyOBEKTOB MEPCOHATLHBIX
IaHHBIX:

corpyauuku Oneparopa;

kinueHTs! OnepaTopa;

xouTpareHTs OQreparopa;

5.2. O6BpeM TEepCOHAIBHBIX HAHHBIX KasKIoM W3 IePedrCICHHBIX B M. 5.1 HACTOAIIETO ITonoyxeHus
KATEropuHu CyOBEKTOB OLPEENIETCs COIIACHO HOPMATHBHBIM JOKYMEHTaM, TIEPCIHCTICHHBIM B paszele 3
HacTOSIero I100XKeH s, @ TAKKe HOPMATHBHBIM JOKYMEHTAM OrepaTopa, W3AHHEM JIsl 00eCTIeICHNA
HX MCIIOJHEHMS.

5.3. B ciy9asx, IpedycMOTPEHHBIX JICHCTBYIOMIIM 3aKOHOJIATEIECTBOM, CYOBEKT EPCOHATBHBIX JaHHBIX
IPUHAMAET PElIeHHe O MPEIOCTABICHIH €T0 epCOHANBHBIX JaHHEX OrepaTopy ¥ /IaeT COrIache Ha HX
06paboTKy B MMCHMEHHOM BHIC, cBOBO/IHO, TIO CBOEH BOJIE U B CBOMX MHTEPECAX.

5.4. Omepatop 00€CIEYHBACT COOTBETCTBUC comepxanus 1 o6beMa 06pabaTsBaEMBIX [IEPCOHAIBHBIX
JTAHHBIX 3a4BJICHHBIM IIe/sM 00paboTKM 1, B CIIydac HeoOXOMMMOCTH, IPUHIMAET MEPBI 110 YCTPAHECHHIO
JX M30BITOYHOCTH IO OTHONICHHMIO K 3asBIICHHBIM HEIIM 06paboTKH.

6. O6padoTKa NePCOHATBHBIX TAHHBIX

* O6paboTKa IePCOHATBHBIX JAHHBIX ocymecTsisieTca OnepaTopoM CIeIyOmIMK criocobamu:
¢ HeaBTOMATH3UPOBaHHAS 06paboTKa NepCOHANbHBIX JAHHDIX,



* aBTOMATH3HpOBaHHas 06paboTKa NePCOHATEHBIX JAHHBIX C nepenadeii mory4eHHOH uHbGopMaLnuH
110 MH(pOPMAIOHHO-TEIEKOMMYHAKAHOHHBIM ceTsM uau 0e3 TaKOBOH;
* cMemagHas 00paboTKa mepcOHAIBHBIX TaHHBIX.

7. OGecmedenne 3aUATHI MEPCOHATBHBIX JAHHBIX IPH HX o0paborke OnepaTopomM

Omeparop NpUHHEMAeT MEPHL, HeoBXOmUMBIE ¥ JOCTATOYHBIE /Ul OOECHEHEHMS BBITOMHCHHA
06s3aHHOCTEl, NpeLycMOTpeHHBIX DenepalbHbM 3aKOHOM OT 27 mona 2006 roma Ne 152-03 "O
IePCOHANBHBIX JAHHBIX' M IPHHATHIMA B COOTBETCTBHH C HAM HOpDMATHBHBIMM TIPABOBEIMH aKTaMH.
OmnepaTop CaMOCTOATENBHO ONPENENIeT COCTaB H nepedeHs Mep, HeoOXOMMMBIX H JOCTATOIHBIX UL
oBecIeueHys BEITOIHERAsS 00sM3aHHOCTEH, IPEXYCMOTPEHHBIX ®eiepaTbHEM 3aKOHOM OT 27 HIOJA 2006
roma Ne 152 "O mepCOHAIBHBIX JAHHBIX", H NPYTHMH HOPMATHBHBIMH IPaBOBBIMH aKTaM¥l, €CJIH HHOE HE
IPeLyCMOTPEHO (enepabHBIMK 3aKOHAMH. K TaxuMm MepaM OTHOCSITCA:

_ naspagenre OmepaTropoM JIHIA, OTBETCTBEHHOTO 33 OPTaHU3AIIIIO 06pabOTKH MEPCOHATIBHEIX JANHBIX]
— psamme OmepaTopoM AOKYMEHTOB, OMPEENIAIOMMX IOMUTHKY oreparopa B OTHOIIEHHH 0OpabOTKA
IEpPCOHATBHBIX JaHHBIX, JTOKANBHEIX aKTOB IO BOIIPOCAM 06paboTKH MEPCOHANBHBIX JAHHBIX, & TAlOKE
NOKAIBHEIX AKTOB, YCTAHABIMBAIONIMX MPOLEAYpHl, HANPABICHHBIC Ha [IpeNOTBpANIeHHe U BBIABICHAE
HapyIleHHuH 3aKOHOAATENBCTBA Poccuiickoiit ®enepaliiy, yCTpaHCHHE HOCIeACTBH TAKUX HAPYIIEHHH;

— DpUMeHeHHe IIPaBOBBIX, OPraHM3AMOHHBEIX H TexHAYECKUX Mep IO ObecIedeHuIo 0e30macHOCTH
IEepCOHATBHBIX JaHHbIX;

— OCYILIECTBICHHE BHYTPEHHETO KOHTPOIA H (unm) ayouTa COOTBETCTBHS 00paboTKH MEPCOHANBHBIX
napaEx DenepanbHoMy 3aKoHy "O TEpCOHATBHBIX JaHHBIX" M IPHUHATEIM B COOTBETCTBHH C HHM
HOPMATHBHBIM IPABOBBIM aKTaM, TpeGOBaHMIM K 3aIUTE NEPCOHATBHBIX JAHHBIX, TOIHTHIE Oueparopa
B OTHOIIEHAY 0OPaGOTKY IIEPCOHATBHBIX JaHHBIX, TOKAIPHBEM aKTaM Omneparopa;

— OIpe/IeNeHNe OUEHKH BPENa, KOTOPBIH MOXET 6bITh IPUYMHEH CYOBEKTaM IePCOHANBHBIX NAHHDIX B
cirydae HapymieHus OenepanbHOro 3akoHa "O nepcoHaIbHBIX JMaHHBIX'", COOTHOIIEHHE YKa3aHHOro Bpe/ia
M TPUHHMAEMBIX OIEpPaToOpoM Mep, HANPABICHHBIX Ha o6ecreyeHe BHIIOTHEHHs O00A3aHHOCTeH,
npeaycMOTpeHHbIX DesiepalbHbM 3aKOHOM "O mepCcOHAIBHBIX JAHHBIX";

_  o3makoMieHwme coTpyaHukoB Omeparopa, HEIOCPEACTBCHHO OCYIIECTBIISIOIUX ~ 00paboTKy
epCOHABHBIX JAHHBIX, C IONOXKCHAAMH saKoHOMaTeNnpcTBa Poccuiickoit ®ezepanun O MEpCOHATIHHBIX
JAHHBIX, B TOM YUCIe TPeOOBAHHAMH K 3aIlUTe IIEPCOHATLHBIX JAHHBIX, JOKYMEHTaMH, OpeIeIIAIOIIIMH
nonutuky Omnepatopa B OTHOIICHHH 06paGOTKH TIEPCOHANBHEIX [aHHBIX, JOKAIbHBIMH AKTAaMH IO
BOMpocaM 06paboTKK [ePCOHANBHBIX JAHHBIX, M (wu) 06y4enne yKasaHHBIX COTPYAHHMKOB.

7.2. Omneparop npu 00paboTke INEPCOHANBHBIX [aHHBIX NpUHAMAET HEOOXOJUMBIE IIPABOBLIC,
OPTaHU3ALHOHHEIE H TEXHIIECKHE MEPbl KT ofecreunBaeT X OPHHATHE JUIA 3alIATEl NIEPCOHAJILHDIX
JAHHBIX OT HENPABOMEPHOTO HIH CIydqalfHOTO JOCTYNa K HHM, YHHHTOXCHMA, W3MCHECHH,
GIIOKHPOBAHYs, KOIMPOBaHKs, MPEJOCTABICHNA, paCIIPOCTPaHEHMs TIEPCOHATIBHBIX JAHHBIX, & TAioKe OT
MHBIX HEIPaBOMEPHbIX JIeHCTBHI B OTHOIICHIH IEPCOHATBHBIX TMaHHBIX.

8. IlpaBo cyGbexTa MepcoHAILHBIX JaHHBIX Ha A0CTYN K ero NepCcoHAJbHLIM JaHNbIM

8.1. CyOhexT mepcOHAIBHBIX JaHHBIX BIPABe Tpebosars oT Omeparopa yTOTHEHHS €TI0 [EPCOHATBHBIX
NAHHBIX, X OJOKMPOBAHHS WIM YHHYTOXKCHHA B CIIyHac, ecnd TepCOHANbHBIE NAHHBIEC ABIAIOTCA
HETIOJIHBIMH, YCTAPEBIIMMY, HETOUHBIMY, HE3AKOHHO IOJTYICHHLIMHU I He SBISIOTCA He0O0XOMMBIMH
IS 3asBIeHHON 1enH 06paboTky, a TaKKe NPHHUMATE IpeyCMOTPEHHEIE 3aKOHOM MEpBI 10 3alIATE
CBOHX IIPaB.

82. CpejeHHS MPENOCTABISIOTCH CYOBEKTY NEPCOHANBHBIX JNaHHBIX WX €ro IpeJCTaBUTEIIO
OTIEpaTOPOM TIpU OBpalleHry MO0 MPH HOMyICHHH sarpoca CyOBeKTa IIepCOHAIBHEIX JTaHHBIX M €I0
TpecTaBUTENs. 3AIPOC JOIDKEH COJlepKaTh HOMEp OCHOBHOTO ZIOKYMEHTa, ¥IOCTOBEPSIIOLIETO JIMIHOCTE
cyOBeKTa [EPCOHANBHBEIX IAHHBIX HIH €ro IpeCTABUTENs, CBENEHMSI O JaTe BBLIAYM YKA3AHHOTo
JOKYMEHTa ¥ BBIJABIIEM €ro OpraHe, CBEJICHM, TIO/ITBEp/IAIONTHEe YIacThe CyOBeKTa NepPCOHalbHbIX
JAHHBIX B OTHOWEHMSX ¢ OmnepaTropoM (HOMep JOTOBOpa, JaTa 3aKMOUeHHs NOTOBOpa, YCIIOBHOE



coBecHOe 0003HaUeHNe M (W) HHBIE cBesienus), TH60 CBENCHHS, UHBIM 00pa3’oM MOATBEPIKAAIONIHC
daxr 06pabOTKH TEPCOHATBHBIX JAHHBIX OnepaTopoM, [OAIKCE CyOBEKTa MepCOHANbHBIX JAMHBIX HIH
ero IpeiCTaBUTENs.

8.3. Omeparop BIpaBe OTKa3aThb CYOBEKTY [EPCOHATBHBIX JaHHBIX B BBIIOTHEHMUH TIOBTOPHOTO 3aIpoca.
Takoli O0TKa3 [ODKEH OBITh MOTHBHDOBAHHBIM. OBs3aHHOCTh MPECTAaBICHHS J0Ka3aTeNnbCTs
060CHOBANHOCTH OTKa3a B BEIIOIHEHHH TOBTOPHOTO 3a1pOca JICHKHT Ha Omneparope.

8.4, CyOBeKkT IepCOHANbHBIX [AHHBIX HMEET Ipaso Ha nonydeHre MH(QOPMAIH, Kacaomencs
0GpabOoTKH ero MepCOHANBHEIX JAHHBIX, B TOM THCIIC COZIepIKaIIeH:

— nojrBepxIcHAe (paxTa 06paboTKU NEPCOHATBHBIX JAHHAIX OmepaTopom;

— IpaBOBbIE OCHOBAHUS M ENH 06pabOTKH IEPCOHATIBHBIX JIAHHBIX;

— 1ei ¥ npuMensieMble OnepaTopoM crroco6s1 00paboTKH NEPCOHANBHBIX TaHHbIX;

_ papMeHoBaHMe u MecTo HaxoxieHms Omeparopa, CBEICHHA O JIHIAX (32 HCKIIFOYECHHEM COTPYIHHKOB
ollepaTopa), KOTOPEIE HMEIOT JOCTYIL K IePCOHATBHEIM JAHHBIM HJTH KOTOPBEIM MOTYT OBITE PAaCKpBITEL
[IepCOHANBEbIC JaHHEIE Ha OCHOBAHMM HOroBOpa € OLIEpaTOPOM WM HA OCHOBAHMH (enepansHOro
3aKOHA;

— oOpabarbiBagMble ICPCOHATBHBIC  TAHHbIC, OTHOCSAIIHECS K COOTBETCTBYIOMICMY CyOBEeKTY
IepCOHANBHBIX TAHHBIX, HCTOYHUK UX MOMYHCHH, CCIIH WHOM IOPAIOK MPEeCTABICHH)s TaKUX AaHHbLIX HE
TpeycMOTpeH deriepanbHbBIM 3aK0HOM;

— cpoku 06paboTKH IepCOHANBHBIX JAHHEIX, B TOM THCIIC CPOKY HX XPAHEHH;

—[JOPSIOK OCYIECTBIEHHAS CYOBEKTOM NEPCOHAIBHBIX JAHHBIX TIpaB, TPeIyCMOTpeHHBIX DeepanbHbIM
3axoroM "O IepCOHAIBHBIX JAHHBIX "} C-

— prdOopMAIHIO 06 OCYIIECTBICHHON HIA O IIpe/IoaraeMo TpaHCTPAHMYHOR Nepeaate JAHHBIX,

_ gapMeHOBaHWE WM (GaMHIMIO, HMM#, OTYECTBO M azjpec Jiild, OCYIIECTBISIOMET0 00paboTKy
IIepCOHAILHBIX JAHHBIX [0 IOPYYCHHUIO Omneparopa, ecnu 00paboTKa MOpydeHa HIH OymeT IHOpy4YeHa
TAKOMY JIAILY.

8.5. Eciu CyOBeKT NEepCOHATBHBIX J@HHBIX CHHMTAcT, €TI0 omeparop OCYIIECTBIIAET 06paboTKy ero
TIEpCOHATBHBIX JAHHBIX ¢ HAPYIICHACM tpebosannii OenepalbHOTO 3aKOHa "O HepCOHANBHBIX JaHHBIX"
WX MHBIM o0pasoM HapyliaeT €ro mpasa H cBOGOMBI, CYOBEKT IIE€PCOHAIBHBIX MAHHBIX BIPaBe
o6KaNOBaTh JIEHCTBHA MM Oe3flelicTBHe oneparopa B Opra, YHOTHOMOYCHHBIH 1O BONPOCaM 3aUlAThI
1paB CyOBEKTOB IEPCOHANBHEIX NaHHBIX, AT B cyne6GHOM MOpsAZIKeE.

8.6. CyGBeKT MepcoHANBHBIX JaHHBIX HMECT IIPaBo Ha SaldTy CBOMX IIPAB W 3aKOHHBIX HHTEPECOB, B TOM
qucTe Ha BO3MEIIEeHHe YOBITKOB ¥ (HIH) KOMIICHCAIMIO MOpalbHOr0 Bpe/ia B cyneGHOM IOpsLKE.



